
   
 

MindView 

MindView is commercial software that is available on every PC within Chester University campuses.  

It is a tool that can help the student create different mind maps and then turn those mind maps into 

Gantt charts, if required.  For a detailed introduction to this software, look at: 

MindView Website 

For a quick start tutorial on ‘youtube’, go to: 

YouTube MindView quick start tutorial 

For students, this software has a shortcut on the desktop: 

 

For staff you can install it from the network applications drive: 

Network Applications (N:)\\Mindview5\setup.msi 

Just double click on the file above and Mindview5 will be installed on your PC.  Please note that this 

is not the latest version and MindView 6.0 is available, just raise a helpdesk call.  The following 

document has been written using MindView 5.0 and so some of the functionality may look different 

but should be the same in MindView 6.0. 

Open up whichever MindView version that you have installed on your PC and choose: 

File -> New -> Mind Map 

A new page will be created with an orange box in the centre and this is called the ‘root’. 

 

http://www.matchware.com/en/products/mindview/default.htm
https://www.youtube.com/watch?v=Mo3swzXwu8w


   
Double click on the ‘root’ and the application will highlight the title ‘Subject’ and you can type in a 

new subject for the mind map.  Press return when finished to start to add different branches to the 

‘root’ element.  Notice that the name of the document which is displayed on the tab has changed to 

the same as the ‘root’ element. 

 

The blue rectangle around the ‘root’ element shows that MindView is highlighting this element.  

Then press the ‘Branch’ button on the main menu to add an idea to the ‘root’ element. 

 

The click on the newly created branch and ensure the blue rectangle is around it.  Then press the 

‘Sub-Branch’ button to create an idea.  Just click on the new ‘idea’ box to change the title and add as 

much detail as you need. 



   

 

Continue to highlight the relevant shape by click on it and ensuring that the blue rectangle is around 

it then add branches or sub-branches to build up the mind map. 

If new ideas occur, then you can either add to the title of the relevant box in the mind map or add a 

comment by pressing the comment button within the ‘insert’ menu. 

 

Another option is to add a comment as a sound file that can be recorded, inserted in one of the 

boxes and then played back at any time. 



   

 

There are further options to be explored that can add information to the mind map in different 

formats and these are listed in the ‘insert’ menu. 

In the ‘review’ menu, there are options to spell check the mind map as well as collecting statistics 

about the entire document. 

Another option of MindView is to convert the mind map that has been created to other formats.  

Two of these formats are the ‘Timeline’ and ‘Gantt’.  Typically, these are used as supporting 

information for planning a project or large task. 

To convert to another format or view, go to the ‘view’ menu and choose the appropriate button.  

The diagram below shows what happens when the ‘Timeline’ view is chosen: 

 

Details can be then added to the ‘Timeline’ view such as when certain tasks start and finish. 

The ‘Gantt’ view is similar to the ‘Timeline’ view and additional information can be added to this 

view.  If information has been added in the ‘Timeline’ view then when the ‘Gantt’ view is chosen, 



   
this information will also be present.  When in the ‘Gantt’ view, a specific toolbar is also opened to 

make it easier to add information to the ‘Gantt’ chart. 

 

There are further views that can be investigated to find the one that is most appropriate for the task 

in hand. 


