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Job Title Assistant to Induction Project Manager 

 

 

What course did you take? 

I started at the University in 2008 studying BA (Hons) Communication Studies.  
I’m now studying Project Management at Masters Level. 

 

What attracted you to study at the University of Chester? 

I’d never been to Chester before and knew absolutely no one…but you soon 
make friends and there are lots of opportunities to get involved. It’s a really nice 
place and the University has a great sense of community. It’s not as scary as it 
may seem!  

 

Apart from academic knowledge, what other transferable 
skills did you gain? 

Coming to university and living away from home taught me how to organise my 
own time. At one point I had two part-time jobs, volunteered and had a 
dissertation to complete, so I certainly learnt a lot about time management.  As 
part of my degree I was often required to speak in group discussions and give 
presentations.  The presentation skills I learnt enabled me to feel confident in 
public speaking, team building and commercial awareness – all of which have 
helped me in my current role at the University.   

 

Did you do Work Based Learning or volunteering?  If so how 
did this contribute to your plans? 

I did a five week Work Based Learning placement at a Primary School as a 
Teaching Assistant.  Although I enjoyed the placement (and got to spend a week 
at an adventure centre - SO much fun!), it made me realise teaching wasn’t for 
me. However, I did get to build upon vital skills such as people management, and 
project planning. It also gave me experience working with different ages and 
levels of abilities. 

 



In my final year of University I volunteered in Careers and Employability.  
Because I was working part-time, as well as studying a full time degree, I couldn’t 
commit as much time to volunteering as I would have liked.  But the experience I 
gained from the hours I did put in was invaluable.  The opportunity provided me 
with an insight into a professional area and allowed me to build confidence in a 
role and develop my current skills. 

 

Did you use Careers & Employability?  If so, how did this 
help you? 

I used Careers and Employability in my final year of University for CV building.  
To be honest, I wish I had used them earlier. They offer lots of advice and 
guidance with application forms, CVs and interviews, including arranging mock 
interview sessions. 

Whilst at University I got a place on the UniJob Scheme.  UniJob is a brilliant 
vacancy service run by Careers.  The service advertises paid positions at the 
University to be filled by a student who gained a place on the UniJob bank.   

I also completed the ECDL qualification during Student Development week.  IT 
skills and IT qualifications are essential for almost every job – get it done whilst 
it’s free! Careers and Employability can give you advice on the next course.  

 

What are you doing now? 

I work as an Assistant to the Induction Project Manager in Student Support and 
Guidance at the University of Chester.  My role is to assist in the planning, 
organisation, delivery and evaluation of the induction process for all new 
undergraduates.  I also volunteer as a Duty Tutor.  When on call, I manage 
emergencies which might arise on residential campus. The role involves offering 
advice to the University Porters and, if necessary, coming onto campus to 
support students who require assistance.   

 

My role was originally advertised as an internship position, but I’ve just had my 
contract extended for another year, which is great because I can build upon the 
skills I gained during my first year in the position, as well as developing projects 
I was involved in.  I’ve been able to attend General and Mental Health First Aid 
Courses, a short project management course (ran through Careers), Conflict 
Management and ECDL advanced course.  I’m also studying a part time Masters 
in Project Management. 

  



What are your top tips for other students & graduates 

Coming to University and achieving your degree is a fantastic achievement but 
my top tip would be to ensure you also get experience in the workplace, whether 
that’s through part-time work or a volunteering opportunity.  Showing 
employers you’ve gone that extra mile to develop your skills can make you stand 
out from the crowd!  

 

Go to graduate fairs! Find out when and where they are at the beginning of your 
final year. Don’t leave it too late!  


