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Recent placements
Previous students have been placed with Small and Medium Sized organisations, 
National organisations and International organisations including:

• Always Aim High Events

• Bentley Motors

• Cheshire West & Chester Council

• Computacenter

• Eaton UK

• Enterprise Rent-a-car

• Essex County Council

• Golfbreaks.com

• Harold Smith Chartered Accountants

• Hays Recruitment

• Husco International

• IoD North West

• Innospec

• ITC Luxury Travel

• Lumesse Ltd

• Marie Curie Cancer Care

• Marks & Spencer

• Microsoft

• Mottram Hall Hotel

• Muras Baker Jones Ltd

• NHS

• Nine Yards Ltd

• Park Retail Ltd

• Quinteassential Teas

• Scwirrel MAS

• Smaller Earth

• Tactical Solutions

• The Civic, Barnsley

• The Mill Hotel and Spa

• Vauxhall Motors

• Welocalize

“Working with the student placement programme at Chester 
University has been a great experience for us. Ffion will be missed by 
us all when she returns to University in September “.

Tim, Always Aim High Events

“As a global provider of globalization and localization solutions, 
Welocalize continually strives to attract top talent. Over the past 
five years our global intern program has been well supported by 
the University of Chester. Our six sandwich placement students 
assigned in global sales, marketing, event marketing and project 
management roles have all made fantastic progress, contributing 
to our continued success and growth. We look forward to 
welcoming our next cohort of students and to continuing to 
nurture our strong relationship with Chester University.”

Lynne, Welocalize

“Akin has made outstanding progress as the first Intern 
within our Finance Department. He has highlighted the 
positive benefits of supporting a University of Chester intern 
within the Company and we are delighted to have secured 
another Intern from Chester for next year.”

Nicola, HUSCO International

“This is a real opportunity to have someone with a fresh outlook 
involved in helping your organisation achieve its potential.”

Katherine, Marie Curie



What you need to know

Preparing our students to make their mark in a highly competitive economic landscape 
is a crucial feature of all of our programmes at the University of Chester. Equipping 
our students with the academic knowledge and practical, work-related, experiential 
learning opportunities is a key part of our employability enhancement offering. The 
capacity to apply formal learning in an organisational setting is invaluable to our 
undergraduates taking their first steps towards a career that will be built on authentic 
insight and knowledge.

A sandwich placement is a 12 month (minimum of 48 weeks) period of work-related 
learning for academic credit which allows the student to acquire, practice and develop skills 
that would not ordinarily be acquired in an academic learning environment. Employers can 
access students from the following Business disciplines:

• Accounting & Finance

• Business Finance

• Business Management

• Events Management

• Events and Festival Management 

• Global Entrepreneurship and Business 
Management

• International Business Management

• International Business Management with a 
language

• International Tourism Management

• International Tourism Management 
with a language

• Marketing and Advertising Management

• Marketing Management

• Sports Marketing and Management

This guide aims to answer questions about 
working with the University to offer placements. 
If you have any other questions or would like to 
discuss placements further please contact the 
Sandwich Placement Team:
sandwichplacements@chester.ac.uk



Benefits to your organisation
• Harness new potential for your business    
• Opportunities to build partnerships and collaborate with the University
• Highly skilled and motivated individuals with a fresh perspective
• Opportunities to contribute the the development of the future national and local 

graduate workforce
• Cost effective recuitment that can provide a pipeline of fresh talent and ideas

• Access to additional resources during peak periods

What are suitable placement 
opportunities?
A sandwich placement is more than just work experience or a temporary job. A placement offers a student 
the opportunity to develop skills and put in to practice the theory they have learnt as part of their studies 
and therefore suitable placements are wide and varied and each student will identify placements that are 
suitable for their individual needs.

Students should undertake normal employment responsibilities and should be integrated as an effective 
member of the organisation.  We ask employers to treat the student like any other employee and therefore 
they should receive a contract of employment for their placement period and should be allocated a line 
manager and undergo appropriate induction and training for their role.

Due to the fact that placements are paid and the length of time involved, organisations normally treat 
a sandwich placement in a similar way to a full-time position by running a selection process including 
reviewing CVs and conducting interviews and then once successful the student would have a contract of 
employment.



How do I offer a placement
If you would like to advertise a placement opportunity, please sign up to our CareerHub system - 
https://careers.chester.ac.uk/Employers/_Recruitment.chpx and upload the details
We would ask you to supply the following details please:

• A brief description of your organisation, including a postal address,
   telephone number and email address 
• The job title 
• The salary/wage per hour 
• The location of the job 
• A brief summary about the role 
• Information about the person specification 
• Details of how you would like interested students/graduates to apply 
• The closing date for applications
• The role start date (this could be an approximate date)

Please access our vacancy portal for more information and to upload vacancy details.
If you have a particular student in mind or have been approached directly by a student and would like to 
offer them a placement then you can agree terms directly with the student and they would then inform 
us and complete the relevant paperwork. 

What support can I expect from the 
university?
Chester Business School provides comprehensive support to both the student and you as the employer 
throughout the whole process. The Sandwich Placement team can discuss any potential opportunities that 
you may have in mind and advise on how to proceed. 

In addition, each student will be assigned an Academic Tutor who will support yourself and the student 
during the placement year and will be responsible for the student’s assessment.  For UK based placements the 
Academic Tutor will visit the student in the workplace during the placement and this meeting will also involve 
the workplace supervisor to enable the three parties build up a good working relationship.  For students 
overseas, this will take the form of skype / video conference contact.

Support is available outside of these visits from the allocated Academic Tutor and the Sandwich Placement 
Team if required.



Are Students Assessed During the Placement Year?
All placement students undertake assessment pertinent to their workplace environment.  Students 
will submit naturally occurring evidence collated to form a portfolio of evidence that demonstrates 
achievement of learning objectives.  Line Managers are involved to a small extent, mainly to ensure 
any targets the students sets themselves are realistic and appropriate. The assessment process 
is simple, evidence-based and aimed at assessing both the student’s work performance and the 
development of their personal and business competencies.  In addition, students will deliver a 
presentation about their placement experience in the February of their placement year and they 
will compile and submit a portfolio of their placement experience and their learning.

When Do Placements Start?
The placement can start anytime between the end of June (following submission of Work Based 
Learning report in Mid-June) and the beginning of October. This is to ensure the student can work 
in an organisation for a full 12 months and then be able to start back into their fourth and final year 
the following October.  

Is There a Minimum Period of Employment Required?
To meet the requirements of the scheme students must complete a minimum of 48 weeks (excluding 
holidays) and a minimum of 30 hours per week during the placement year.

Frequently asked questions

What are the salary expectations?
Average salaries for sandwich placements vary greatly from approximately £12k to £18k per annum 
and vary dependent on the region, the organisation and the role to be undertake by the student.  
Ideally, placements will meet the National Minimum Wage and salaries are paid by the organisation. 



What evidence will be required to 
approve the placement?
Upon acceptance of a placement the successful student will submit to the Sandwich Placement Team:

• A Placement Registration Form – providing details of the placement, placement contact details and a 
brief outline of the role

• A copy of the contract of employment/terms and conditions of employment

• A signed copy of the tri-partite agreement between the host organisation, the university and the student.

Once received the host organisation will be asked to provide:

• A signed copy of the tri-partite agreement 

• Satisfactory evidence of health and safety regulations and procedures in the format of a signed Health 
and Safety Checklist and Risk Assessment form.

Issues
If at any point during the placement the student’s attendance or engagement is unsatisfactory then we 
would ask you to inform the Academic Tutor.  This could be if the student:

• Has any unexplained absences

• Is making unsatisfactory progress

• Or you wish to discontinue the placement.

This is especially important if you are hosting an international student on a Tier 4 General Student Visa, 
as under our educational sponsor licence, the university must notify the UK Border Agency if a student’s 
attendance or engagement is unsatisfactory.

We look forward to working with you!



Interested? Get in touch!
Web: http://chester.ac.uk
Email: sandwichplacements@chester.ac.uk 
Tel: 01244 512100 / 01244 511967

University of Chester
Queen’s Park Campus
Queen’s Park Road
Handbridge 
Chester
CH4 7AD


