
EVIDENCE CHECKLIST 

If all of the required evidence is provided, tick the appropriate boxes, initial, date stamp and attach the 

checklist to the supporting evidence.  If any evidence is missing, please return all documents to the 

applicant and ask them to re-submit. 

PHOTOCOPIES ONLY… please do not accept originals as these cannot be returned!   
 

Minimum supporting evidence required: 
 

All Students  

□ Declaration - signed and dated. 

□  Bank Account Details form. 

□ Bank / Building Society statements: provide photocopied statements in original format (NOT 

downloaded to Excel) for all current and savings accounts that you (and your partner) hold, 

including ISAs. These MUST cover the last three consecutive months up to the date of application 

(may include mini statements or online print offs) and you MUST include an explanation for any 

withdrawals or credits of £100 or more. If the overdraft limit is not printed on the statements please 

confirm this. 

□  Evidence of Rent or Mortgage e.g. Tenancy Agreement or bank statements to show ‘keep’ paid to 

parent(s) for living at home. 

□  Photocopy of student ID.   

 

In addition (depending on applicant’s mode of study & circumstances): 
 

Full-Time Undergraduates (inc PGCE) 

□ Student Finance Support Notification, including all allowances and Payment Schedule. 

□  Partner/Parent Pro Forma: if partner/parents are unable to provide the expected contribution to 

student’s funding (as assessed by Student Finance), they should complete and submit the Pro 

Forma to explain the reasons for this. 

NHS Funded  

□ NHS Bursary Notification, including all allowances and Payment Schedule. 

□  Partner/Parent Pro Forma: if partner/parents are unable to provide the expected contribution to 

student’s funding (as assessed by Student Finance), they should complete and submit the Pro 

Forma to explain the reasons for this. 

 

 

 



 

Part-Time Undergraduates 

□ Part-Time Student Finance Support Notification.  

□ Evidence of other income from part-time working, loans etc. 

Post-Graduates  

□ Student Finance Support Notification, including Payment Schedule, for Postgraduate Loan. 

□ Evidence of having made ‘adequate provision to fund tuition fees and living costs’ e.g. Career 

Development Loan Notification Letter, statements for savings account etc.  

□ Evidence of other income from part-time working, loans etc. 

Students with Children and/or Partner 

□ Evidence of Benefits (copy of full benefit assessment notices) e.g. Housing Benefit, Income 

Support, Working/Child Tax Credit, Universal Credit (even if paid directly into bank account). 

□ Birth certificates or Child Benefit Assessment Notice. 

□ Evidence of any Childcare Costs e.g. copies of last three months’ invoices or letter from childcare 

provider to confirm monthly costs.  

□ Evidence of partner’s income and essential expenditure e.g. copies of last three months’ pay slips 

and three months’ statements for partner’s bank accounts. 

□ Copy of 2018/19 Council Tax bill if applicable. 

Other Documentation 

□ Evidence of any other income e.g. earned from property/room rental, pension, share dividends etc. 

□ Other relevant information e.g. course requirements causing financial need or other circumstances 

relevant to financial need e.g. letters/emails from landlord or other creditors, credit card statements, 

eviction notice, bankruptcy notification, evidence of unexpected repair costs etc. 

 

 


