
   

My Study Bar 
Introduction 
My Study Bar is software that is available on every PC within Chester University campuses.  It is also 
software that can be freely downloaded and so it can also be used at home.  It is a toolbar which 
contains a number of applications that increase productivity of the student in one way or another.  
For a detailed introduction to this toolbar and also where to download it, look at: 

My Study Bar Website 

The computers at the University currently have version 3 of My Study Bar installed on them.  It is 
best to download version 4 of this software from the link above. 

Once installed, the toolbar looks like this: 

 

Tools in Toolbar 
For the table below, I have separated out all of the applications and arranged them in order they 
appear in the toolbar, from left to right.  I have added the menu name followed by the application 
name.  I have then added enough information to introduce each application and try and show the 
student how the application can start to be used.  Full tutorials on each of the applications are 
available from the website link given above or in the toolbar itself under the ‘extras’ button. 

I have inserted the website of each app, if available, as it is possible that the version that can be 
downloaded from the website is later than that in the My Study Bar toolbar. 

Tool within My Study Bar How to use 
Planning -> Xmind (Xmind Website) is a free 
mind-mapping tool that also has some project 
management (Gantt charts) software 
embedded into it. 
 

 
 
The basic program is free but if you want some 
of the more professional features then you 
need to pay to upgrade to Xmind Pro. 
 

When Xmind starts there is a box with ‘Central 
Topic’ written in it.  If you double-click on the 
box, you can rename it and this becomes the 
root of the mind map. 
 
If you press ‘Enter’, then a topic will be added 
to the central topic and if you press ‘tab’ a sub-
topic will be added to the highlighted box. 
 
Go to the ‘Help’ menu and then to the ‘Xmind 
Help’ which is a web page with hints and tips of 
how to create mind maps and use Xmind. 
 
Note that there are some error boxes that 
come up when opening Xmind files and saving 
them but these are warnings and can be 
dismissed and ignored. 
 

http://www.callscotland.org.uk/mystudybar/
http://www.xmind.net/


   
Tool within My Study Bar How to use 

To exit out of this application just go to: 
File -> Exit. 
 

Planning – The Guide is an application that 
allows you create notes or guides which have a 
tree structure a little like a mind map.  
 

 
 
The text itself is of the rich-text variety, and the 
editor allows you to modify the style and 
formatting of the text (fonts, bold, italics etc) as 
well as the background colours. 

When you first start the app it automatically 
creates a new guide.  Save this to a convenient 
location. 
 
Right click in the left hand pane to add a top 
level note or guide.  Add the text for this note 
in the right hand pane.  Then you can create 
subsequent guides in the left hand pane and fill 
them with text. 
 
Note that you can change the background 
colour of both panes as well as the font and 
colour of the text at any time ‘Text’ menu 
option. 
 
Use ‘File’ -> ‘Exit’ to close this app. 

Planning -> Stickies (Zhorn software Website) 
puts a Post-It picture on the taskbar and allows 
the user to put text into it.  These are then kept 
until the user deletes them. 
 

 
 
Note that Windows 10 has a similar app called 
‘Sticky Notes’ under ‘Windows Assessories’. 
 

Once started, the ‘Stickies’ icon appears in the 
running programs as well as the notification 
area. 
 
If you right-click the ‘Stickies’ icon in the 
notification area, you will get a menu.  Just click 
on ‘Stickies help…’ (or press F1) to get more 
help in using the app.  Within the help window, 
there is also a user guide. 
 
You can create ‘stacks’ and then add relevant 
‘stickies’ to them (by dragging them by their 
title bars onto the ‘stack’) to organise your 
thoughts or tasks. 
 
To exit, just right-click the ‘Stickies’ icon and 
choose ‘Exit’. 

Reading -> T-Bar is a coloured bar which you  
can either drag around the screen or lock to 
your mouse. 
 

 
 

Once started, a bar appears across the screen 
with a certain colour and opacity.  The ‘T-Bar’ 
icon is also displayed in the notification area. 
 
To configure the height, width, colour and 
opacity of the bar, right-click on the icon in the 
notification area or the T-Bar itself and choose 
‘Controls’.  The three tabs control the different 
aspects of the bar.  Just press the ‘Done’ button 
when finished. 
 
It is also possible to set whether the bar is 
‘locked’ to the mouse or not but going into the 

http://www.zhornsoftware.co.uk/stickies/


   
Tool within My Study Bar How to use 
The colour can be chosen from pre-defined 
options, then tweaked by altering the red, 
green or blue sliders to get the perfect colour.  
The transparency level can also be adjusted to 
suit the individual. 

icon in the notification area, right-click and 
choose ‘Lock’. 
 
To exit, just right-click the icon or the T-Bar 
itself and press ‘Exit’.  When the app closes, the 
bar disappears. 

Reading -> Vu-Bar provides an on-screen, 
slotted ruler through which one line of text can 
be read.  This means that readers who are 
distracted easily will always know the line they 
have reached in their text. 
 

 
 
The application allows the user to modify the 
characteristics of the ruler and the dimensions 
of the slot used to read the text. 

Once started, the virtual slotted ruler can be 
altered by right-clicking the ruler itself and the 
configuration menu is displayed.  This version 
allows the user to select the bar width, 25%, 
50%, 75% or 100% of screen width and set the 
slot height to the required font size. 
 
This app also adds the option to lock the bar 
onto the mouse pointer for movement, as well 
as improved keyboard movement options. 
 
The app can be closed by pressing ‘Exit’ from 
the configuration menu. 

Reading -> ssOverlay allows the user to add a 
coloured tint to the whole screen over all of the 
apps running on the screen. 
 

 
 
The opacity and colour of the tint can be 
controlled from the application. 

Once started, the screen is tinted by the default 
colour and transparency. 
 
To modify the colour and transparency of the 
tint, right click on the icon in the notification 
area and then choose ‘Settings’. 
 
The help text is not displayed, possibly because 
the app files are on a read-only disk. 
 
To exit the app, right click on the ssOverlay icon 
in the notification area and press ‘Exit’.  This 
restores the display to its original colours. 

Reading -> ATBar (ATBar Website) is a toolbar 
which will read text and mathematical symbols 
aloud. 
 

 
 
There is also an option to tint the screen with a 
particular colour. 

Once started, the ATbar toolbar appears.  There 
are five buttons.  The first is a text to speech 
application that makes the computer say aloud 
text that has been copied to the clipboard.  To 
copy text to the clipboard, just highlight the 
text and then press Ctrl-C.  The second button 
clears the clipboard and the third button reads 
out any maths or equations in the clipboard.  
The fourth butt tints the screen and the final 
button controls the settings for all of the 
functions. 
 

https://www.atbar.org/atbar-windows/


   
Tool within My Study Bar How to use 

To exit, just press the cross at the top right of 
the window. 

Writing -> Balabolka (Balabolka Website) is a 
Text-To-Speech (TTS) application. 

 
My Study Bar has the latest version 2.11. 
 
Text can be read out using the voices that are 
already loaded in Windows or save the speech 
in a variety of audio formats. 
 

Once started, copy text to the bottom window 
and then position the cursor at the start of the 
text.  You can then use the ‘play’ button on the 
toolbar for the app to start to read the text. 
 
If you only want to hear some of the text, then 
just highlight the text you want to hear and 
press the ‘read selected text’ on the toolbar. 
 
In the file menu, there are options to record 
the text as audio files including adding header 
information, so the text can be played back at a 
later time. 
 
To exit, just press the cross at the top right 
corner of the app or go to File -> Exit. 
 

Writing -> Dicom Portable allows you to 
complete words in fewer keystrokes making it a 
valuable tool for users with motor and 
coordination impairments.   
 

 
 
After entering a few characters, a list of word 
options pops up with the ability to hit F1 to F10 
to select the appropriate word. 

Once started, the Dicom icon will appear in the 
notification area.  Just start to type and another 
window will appear to show the options for the 
next word. 
 
You can right click the icon in the notification 
area and choose ‘Configuration’ and this screen 
can alter the presentation of the Dicom 
window. 
 
Along with the ‘Configuration’ option, there is 
also the ‘Quit’ option to stop the app. 

Writing -> Rapid Typing (Rapid Typing 
Website) is an application to help the user to 
learn how to touch type. 
 

 
 
This app goes through a number of lessons to 
help the user learn this important skill. 

When started, the app takes the user through 
the different lessons. 
 
To exit, just press the cross in the top right 
hand corner of the app. 

http://www.cross-plus-a.com/balabolka.htm
http://www.rapidtyping.com/
http://www.rapidtyping.com/


   
Tool within My Study Bar How to use 
Voice is a very simple voice recognition 
software which may allow the user to dictate 
text to the computer. 
 

 
 

This connects to the Windows Voice 
recognition system.  Note that you will need to 
‘train’ the software with your voice. 
 
An alternative is to use Google dictate for 
dictating just text.  Try it in Google Docs (‘Voice 
Typing’) or at: 
 
https://dictation.io 
 
Apple have similar software that is embedded 
in the operating system. 

Vision -> System Font Size Changer changes 
the default size of text and various windows in 
the Windows environment. 
 

 
 
 
 

The window gives options that will change the 
text size and windows of certain aspects of the 
Windows environment.  Note that to make 
these changes you may have to log out of your 
current Windows session. 
 
To get more information, just press on ‘Help’ at 
the bottom of the window. 
 
To close, just press the cross at the top right 
hand corner of the app. 

Extras -> Various menu has a number of web 
sites, add-ons and tutorials that can help the 
student with the other tools in the toolbar as 
well as links to the Windows Ease of Access 
panel and High Contrast menu too. 

Can choose from: 
• Link to ‘CallScotland’ library. 
• Free Scottish voices that can be 

installed on Windows or Mac. 
• Link to WORD Talk which is an add-in 

for WORD to speak the text within the 
document. 

• Link to the Windows Ease of Access 
window. 

• Link to the High Contrast window to 
change the theme of the computer. 

• Tutorials and Support. 
 

 

https://dictation.io/
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